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Advanced Resume Strategies – Quick Guide
1. Tailor Your Resume to Each Job
Read the job ad carefully and change your resume to match what the employer wants. Use keywords and highlight the most relevant skills and experience at the top.
2. Use Accomplishment-Based Bullet Points
Focus on what you achieved, not just what you did. Start with an action verb and describe what you did and how well you did it.
3. Include Results When Possible
Use numbers or outcomes when you can. This helps employers see the impact of your work.
4. Choose the Right Resume Format
Use a chronological resume for steady work history, a combination resume for gaps or career changes, and a functional resume only if needed.
5. Use Keywords for ATS (Applicant Tracking Systems)
Match the language in the job ad. Avoid tables or fancy formatting. Use clear headings and standard job titles.
6. Mention Disability-Related Skills (Optional)
You can include strengths related to disability, such as accessibility knowledge or advocacy, if you feel comfortable doing so.
7. Explain Career Gaps Strategically
Briefly mention the gap and show how you stayed active, such as through training or caregiving. Focus on what you bring to the job now.
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