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AI & Accessibility Toolkit
A companion tool for CCRW’s AI and Accessibility eLearning course.
Systematic Accessibility Testing Approach
Accessibility Testing: Checking if AI tools can be used by people with disabilities.
Step 1: Initial Assessment
Can you access the main AI interface using your assistive technology?
Are all buttons and links properly labeled and functional?
Can you navigate through all features using keyboard-only?
Are AI responses available in your preferred format (text/audio)?
Step 2: Feature Testing
Test core functions: input, processing, output.
Try different input methods: typing, voice, copy-paste.
Verify you can save, edit, or share AI-generated content.
Check if settings and preferences are accessible.
Step 3: Workflow Integration
Workflow Integration: How well AI fits into your existing work process.
Can you integrate the AI tool with your existing assistive technology?
Does the tool work with your preferred file formats?
Can you use the tool within your standard work processes?
Are there timing or speed considerations that create barriers?
Step 4: Documentation
Record specific barriers and the exact steps that create problems.
Note any workarounds you discover.
Document which features work well and which don't.
Keep track of software versions and update impacts.
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Creating Your 90-Day AI Development Plan
Month 1: Foundation Building
Week 1-2: Complete accessibility assessment of 3-5 AI tools relevant to your target job.
Week 3-4: Join 2-3 online communities focused on AI and disability, introduce yourself and start participating.
Month 2: Skill Development
Week 5-6: Practice using AI for workplace scenarios (emails, research, organization) with focus on accessibility.
Week 7-8: Document your successful AI strategies and identify areas needing improvement.
Month 3: Integration and Advocacy
Week 9-10: Have accommodation conversations with supervisor or potential employers about AI needs.
Week 11-12: Share knowledge with one other person (colleague, community member, or mentee) about accessible AI practices.
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Essential Tools (2-3 maximum):
Primary writing assistant: [Your choice based on accessibility testing].
Research and information tool: [Your choice based on accessibility testing].
Organization/productivity tool: [Your choice based on accessibility testing].
Backup Options:
Alternative tools: Secondary choices for each primary tool.
Manual methods: Non-AI approaches for essential functions.
Support network: People who can help when technology barriers arise.
Documentation System:
Success strategies: Record what works well for future reference.
Barrier workarounds: Document solutions to accessibility challenges.
Contact information: Keep list of technical support resources and accommodation contacts.
Policy tracking: Monitor changes in AI policies that might affect your accommodations.
Long-Term Professional Development Goals
6-Month Goals:
AI expertise recognition: Be known in your workplace as someone with valuable AI accessibility knowledge.
Accommodation optimization: Have all necessary AI-related accommodations in place and working smoothly.
Community contribution: Regularly help others in disability communities with AI accessibility questions.
1-Year Goals:
Leadership opportunities: Take on projects or roles that utilize your AI accessibility expertise.
Organizational impact: Contribute to policy changes that improve AI accessibility in your workplace.
Skill expansion: Develop advanced AI skills that enhance your career prospects.
Long-term Vision:
Career advancement: Use AI expertise and accessibility advocacy to advance professionally.
Community leadership: Become a recognized expert in AI accessibility within disability communities.
Systemic change: Contribute to broader improvements in AI accessibility across industries.



AI Prompts for Workplace Support
Communication Support
Write a professional email asking for a meeting with my supervisor.
Make my email sound polite but confident.
Explain this message in plain language so it is easier to understand.
Rewrite this message using simpler words and shorter sentences.
Summarize this message into one short paragraph.
Provide this message without bullet points or emojis.
Create a screen-reader-friendly version of this message.
Help me reword this message so it sounds more positive.
Check my writing for grammar and clarity.
Write an email response that shows understanding and respect.
Memory and Organization
Create a checklist of tasks I need to finish today.
List the steps for completing this work project in order.
Remind me of the key points from this meeting summary.
Make a short version of this long text so I can remember the main ideas.
Summarize these notes into three main points.
Organize this list in a clear order.
Explain the most important steps I should remember.
Provide this list in paragraph form without bullet points.
Executive Function and Task Planning
Break this large project into small, clear steps.
Tell me what task I should do first and why.
Suggest a simple plan to manage my time for this project.
Create a daily routine that includes short breaks.
Describe a way to start this task if I feel overwhelmed.
Show me how to organize my work when I have several deadlines.
Explain how to focus on one task at a time.
Rewrite this plan in plain language and short sentences.
Scheduling and Time Management
Help me plan my workday based on my energy levels.
Suggest a weekly schedule with time for rest and focus.
Remind me to include transition time between meetings.
Make a version of this schedule that avoids back-to-back meetings.
Create a reminder plan for important deadlines.
Write a clear daily routine that supports a balanced workload.
Make this schedule easy to read for a screen reader.
Sensory and Cognitive Accessibility
Describe this image in words so I can understand it.
Provide an accessible text version of this chart or graph.
Summarize this video into short text notes.
Explain this visual information in plain language.
Write a version of this text with high contrast and clear headings.
Provide a version of this content that is screen-reader friendly.
Remove all emojis and complex symbols from this text.
Give me this information in numbered sentences for easier reading.
Problem-Solving and Reflection
Help me write a script for asking my manager about an accommodation.
List questions I can ask if a workplace tool is not accessible.
Suggest a calm way to explain an accessibility barrier I am facing.
Write a message that requests help without sounding upset.
Give me examples of how to describe my needs clearly and respectfully.
Summarize what I should say in a short paragraph.
Write this as plain text with no formatting or lists.
Accessibility Review and Clarification
Check if this information is clear for someone using a screen reader.
Rewrite this answer using plain language.
Provide this information as short sentences separated by periods.
Make this text easier to understand for someone with a learning disability.
Write a version that can be read easily by text-to-speech software.
Provide a summary that only includes the most important facts.
Explain this term in everyday language.
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